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Library Data Services Needs Assessment Worksheet
This worksheet is designed to help librarians conduct a needs assessment for setting up data services in an academic library. Use the sections below to define your goals, identify your audience, and draft questions to assess needs in key areas.
1. Goals of the Needs Assessment
What do you hope to learn from this needs assessment?
2. Target Audience
Who will you survey or interview (e.g., faculty, graduate students, research staff)?
3. Question Categories and Example Questions
4. Research Activity & Data Production
How many active research projects are you currently working on?
Do any of these projects produce research data?
What types of data formats do you use (e.g., CSV, audiovisual, code)?
5. DMP Requirements
Does your funder require a Data Management Plan (DMP)?
Do you currently have a DMP in place for your research?
Are you familiar with your funder's data preservation requirements?
6. Data Preservation & Sharing
How long are you required to preserve your research data?
Are you required to share your data publicly?
Would you consider using a university-hosted data repository?
7. Compliance & Regulations
Which regulations apply to your data (e.g., FISMA, FERPA, HIPAA)?
Are you aware of compliance requirements for your funder?
Do you need assistance understanding data privacy standards?
8. Metadata & File Management
Do you use metadata standards or naming conventions?
Do you encounter issues with proprietary vs. open formats?
Would you benefit from training on metadata best practices?
9. Storage & Backup
How do you currently store and back up your research data?
Do you need additional storage or automated backup solutions?
Would you use library-supported cloud or NAS storage options?
10. Data Visualization
Do you create visualizations of your research data?
Which tools do you use (e.g., Excel, ArcGIS, SPSS, Adobe Illustrator)?
Would you attend workshops or use high-powered hardware for visualization?
11. Interest in Library Services
Would you use library-provided resources for DMP support?
What additional services would you find helpful?
Are you interested in training or consultations on data management?
12. Evaluation Plan
How will you analyze the responses and determine priorities?
13. Planned Actions Based on Results
What services or resources might you implement based on the findings? Create a reasonable timeline for implementation (I suggest a minimum of one year from planning to rollout for the highest priority items.)
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